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(GHHAHCOBBIM OTZENIOM M BKIIOYaeT B ceba cieaylollHe JeficTBusa: cOop, 3amuch,
CHCTEMATH3allWIO,  HAKOIUICHHE,  XpaHeHHe, yTo4dHeHHe  (0OHOBIEHHE,  H3MEHEHHE,
HCIIOIB30BaHAE), H3BJICYEHHE, HCIIOIb30BaHMH, Tlepeady (pacIpocTpaHeHHE, IPeOCTaBIeHHUE,
JIoCTy1), 06e3Iu4MBaHue, GIIOKHPOBAHIE, YAlIeHHE, YHHUTOXKEHHE EPCOHANBHBIX JAHHBIX.

2.8. CGop, 3amuch, CUCTEMATH3allis, HAKOIUIEHHE M yTouHeHHEe (OOHOBIEHHE,
H3MEHEHHE) IEPCOHATBHBIX JaHHBIX OCYLIECTBIIAIOTCS yTEM:

- HEIIOCPe/ICTBEHHOIO IOJIyYeHH OpPHIUHAIOB HEOOXOMHMBIX JOKYMEHTOB (3asBJICHHE,
TPYZI0Bast KHI)KKa U HHbIE JOKYMEHTHI), IPEACTaBIIEMbBIX paboToaaTeNIO;

- KOITMPOBAXHI OPUTHHAJIOB JCKYMEHTCR;
- BHECEHHs CBeJIeHHIT B yueTHbIe (OopMBI (Ha GyMaKHBIX H SIEKTPOHHBIX HOCHTEIAX);
- hopMHpOBaHHUS [EPCOHAIBHBIX IAHHBIX B X0/I€ HX 00paboTKy;

- BHECEHMs IIEPCOHAIBHBIX JaHHBIX B HHGOPMAIMOHHBIE CHCTEMEI ApXHBa,
HCIOJb3YeMBIE CEKTOPOM KaJpPOB U IUTAHOBO-(DMHAHCOBBIM OT/IEIOM.

2.9. JlomxHOCTHBIE JHIA ApXWBa, IOJYYHBINHE NOCTYN K IE€PCOHAIBHBIM JaHHBIM
paboOTHHKOB, 00S3aHbI HCIIOIB30BATH HX JIUIIb B LEJIX, IUI1 KOTOPHIX COOOIIEHE! EPCOHAILHEIE
NaHHble, 00fM3aHBI COOJIIONATh PEXHM CEKPETHOCTH (KOH(HIECHIHATPHOCTH) 00paboTKH H
HCIIOJIb30BaHHsA IEPCOHANIBHBIX JAHHBIX PAOOTHHKOB (IIPHIIOKEHHE 2).

IIaHHOC IIOJIOKEHHE HE paclpoCTpaHACTCA Ha obMeH NIEPCOHAJIBHBIMH JTaHHBIMH
pa60THHKOB B IIOpSAKE, YCTAHOBJICHHOM QJGL(epaJIBHHMPI 3aKOHaMH.

2.10. 3amuTa NEpCOHAIBHBIX JAHHBIX paOOTHHUKA OT HENPABOMEPHOT'O HX HCIIOIB30BAHUA
WM yTpaThl OOecIedMBaeTCsl 3a CYET CPEACTB paboTonaTeNs B IIOPANKE, YCTaHOBIEHHOM
JEHCTBYIOMHUM 3aKOHONATETECTBOM.

2.11. PabOTHHKH JOJDKHBI GBITH 03HAKOMIICHBI 0] PACIHCKY C IOKYMEHTaMU ApPXHUBa,
VCTAHABJIUBAIOMIAME IIOPSITOK OOpabOTKH IIePCOHAIBHBIX MAHHBIX pPabOTHHKOB, a TakkKe
OCBEJIOMJIEHHI 00 MX IpaBax M 00SI3aHHOCTSX B 3TOH 00JIaCTH.

3. XpaHenHe nepcoHaJLHBIX JAHHBIX PA00OTHHKA

3.1. K mnepcoHansHBIM [JaHHBIM pa0OTHHKA, IIOTydaeMbIM paboTomateneM H
[IOJUIEXKAIMMM XpaHEHHIO y paboTofaresis B IOPAAKE, HPEAYCMOTPEHHOM IEHCTBYIOIIHM
3aKOHOJATEIbCTBOM M HAcTOSAIMM [Joo)keHHEM, OTHOCATCA —CIEAYIOIHE CBENCHHS,
COJIEPIKAIMMECS B JIMYHBIX JIe1aX pabOTHUKOB!

- IaCIIOPTHBIE TAHHBIC paGOTHI/IKa;
- KOITHs CTPaXOBOI'0 CBUZIETEJIECTBA FOCYAAPCTBEHHOI'0 IIEHCHOHHOTO CTPAaXOBaHHUs;

- KONHA JOKyMEHTa BOMHCKOIO y4eTa (IJI1 BOCHHOOOS3aHHBIX M JIHI, IOUIC)KAIIHX
IIPU3BIBY HAa BOGHHYIO CITyXk0Y);

- KOmHs JOKyMEeHTa 00 00pa3oBaHHH, KBAUTHMGUKALMH HIH HAIHYHH CIENHaIbHBIX
3HaHUH (IIPH NOCTYIUIEHHH HA paGoTy, TPeGYIOLIYIO CIENUANLHBIX 3HAHUN MM CIeLHaTbHOR
[IOArOTOBKH);

- QHKETHBIE JAHHEIE, 3allOJHEHHble PabOTHHKOM IIPH IOCTYIUICHHH Ha paboTy HIIH B
nporecce paboTs! (B TOM 4YuCiIe aBToOHorpadus, CBEIEHUS O CEMEHHOM II0JI0KEHHH pabOTHHKA,
repeMene (aMHUIIH, HATHYHH JEeTeH U MKIUBEHIEB);

- HHBIE NOKYMEHTBI, KOTOpHIE C Y4YETOM cHeHnu(HKH paboTEI M B COOTBETCTBHH C
3aKoHozarenscTBOM Poccuiickoit denepaunu MODKHBI OBITH IpeIbABIEHBI pabOTHHKOM IIPH
3aKTIOYEHHH TPYAOBOrO NOTOBOpAa HJIM B IEPHOX €ro NeiCTBHS (HAampHMep, MEIHLHHCKHE
3aKIIOYCHHSA,  NpeabsABIgeMble  pabOTHHKOM  HpPH  IPOXOXKIAEHHH  00s3aTeIbHbIX
TIpeIBAPUTENBHBIX H IIEPHOTHIECKHX MEHIIMHCKHX OCMOTPOB);
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- TPYZOBOM JIOTOBOP (KOHTPAKT);
- 3AKITIOYEHHE 110 JAHHEIM [ICHXOJOTHYECKOTO HCCIEHOBAHMSI (€CIIH TAKOBOE HMEETCH);

- KOTIMH NIPUKA30B O TIpHeMe, IEPEBO/IAX, yBOILHEHHH, TIOBBIIEHHH 3apa00THOH IUIATEL,
[IPEMHPOBAHUH, TIOOIIPEHHUSX 1 B3BICKAHHAX;

- IM4Has KapTouka 1o dopme T-2;

- 3a4BJIeHHs, OOBACHATENBHBIE H CILyKeOHbIE 3aIIMCKH Pa0OTHHKA;

- JIOKYMEHTBI O MPOXOXKIEHHH PaGOTHHKOM AaTTEeCTAl[HH, COOeCe[0BaHMUsl, NOBBIICHHL
KBaTH(QUKAIUH;

- MHBIE JOKYMEHTEHI, COJEpKAllie CBEACHHA O PAabOTHHKE, HAXOX/EHHE KOTOPBIX B
JUYHOM feNe paBoOTHHKAa HEOOXOMMMO JUii KOPPEKTHOTO JOKYMEHTAIBHOTO O(OpMICHHS
TPY/IOBBIX IPABOOTHOIICHHH C pabOTHHKOM.

3.2. B mpouecce XpaHeHHs IIE€PCOHAIBHBIX JAHHBIX PabOTHHKOB ApXHBA JIOJDKHBI
obecreuuBaTsCs:

- cobmoenne TpeGOBAaHHH HOPMATHBHBIX JOKYMEHTOB, yCTAHABJIMBAIOIIMX IIpaBHia
XpaHeHUs KOH(UICHITHATBHBIX CBEICHUN;

- COXPaHHOCTH MMEIOIIUXCS NaHHBIX, OTPaHHYEHHE JOCTyNa K HUM, B COOTBEICTBUM C
3aKoHoAaTebcTBOM Poccuiickoit @enepanuu 1 HacroamuM Ilonoxenuem;

- KOHTpOJIb 32 JOCTOBEPHOCTHIO H IIOJIHOTOH MEpCOHATBHBIX JAHHBIX, UX PEryIIpHOE
OGHOBJICHHE U BHECEHHE II0 Mepe HEOOXOAMMOCTH COOTBETCTBYIOIIMX H3MEHEHUH.

3.3. TlepconanpHble JaHHBIE PaOOTHHKOB XPAHATCA B OPraHM3allHOHHO-METOTHICCKOM
OT/IeJIe U IUTaHOBO-(DMHAHCOBOM OT/eNe ApXHBa:

- Ha OYMaXHBIX HOCHTEIIX — B CIENUAIBHO OOOpYZOBaHHBIX IMkadax H ceidax,
KOTOPBIE 3aIIUPAIOTCS W ONIEYaTHIBAIOTCH;

- Ha 2JIEKTPOHHBIX HOCHTEISIX — B [IEPCOHATBHBIX KOMIIBIOTEPAX COTPYIHUKOB, HOCTYI K
KOTOPEIM OIPaHHYEH I1apOJIEM.

Kiroyn or mxadoB u ceiipoB, B KOTOPBIX XpaHATCA MOKYMEHTEHI, COZEpXKaline
[epCOHAIbHBIE JaHHbIe PAOOTHUKOB APXHBA, HAXOIATCSA Y COTPYIHUKOB, OTBETCTBEHHBIX 3@ UX
HCIIOJIB30BAHHE.

I[ToMenienns, B KOTOPBIX IIPOUCXOIHUT 00paboTKa IepPCOHATBHBIX JaHHBIX PaGOTHHKOB, B
KOHIIE pabodvero JHs OIEYATHIBAIOTCS M CHAIOTCA IIOX OXpaHy KpYTJIOCYTOYHOIO IIOCTa
MOJHIEHCKOM OXpaHBI.

3.4. Jluynple jena W JMYHBIE KapTO4kd T-2, TpyHOBbIe KHHXKKHM PaOOTHHUKOB ApXHBA,
JIOKYMEHTBI BOMHCKOTO yd4eTa XpaHsATCs B Celipe B OpraHH3aI[HOHHO-METOJUYECKOM OT/EIE.
XpaHeHHe TpPYHOBBIX KHIDKEK Pa0OTHHKOB OCYIIECTBIAETCS B COOTBETCTBHM ¢ [IpaBmimamu
BEICHUS M XpaHEHHs TPYAOBBIX KHIDKEK, H3FOTOBJICHHS OJAHKOB TPYMOBOM KHIDKKH H
obecrieyenus wumu paGortonarteneif, yTBepxkAeHHbIMH IlocTaHoBnenumeM IlpaBuTenscTBa
Poccuiickoit Deneparuu ot 16.04.2003 Ne 225 «O TpymOBBIX KHHKKAX ).

JlnyHBle [ena YBOJICHHBIX PAabOTHHKOB XpAaHATCA B OPraHU3aI[HOHHO-METOMMYECKOM
oTzene B a(aBETHOM HOPS/KE 10 UX Nepeaud Ha apxHBHOE XpaHEHHE.

3.5. TlepcoHasbHbIe NaHHEIE, COAEPIKAIIHECT Ha OYMaKHBIX HOCHUTENAX, CIAIOTCA B apXHB
I0CJIE HCTEYEHHS YCTAaHOBJIEHHOTO CPOKa BEJOMCTBEHHOTIO XPAHEHH.

3.6. PaGortomarens obecrnednBaeT OrpaHHYEHHE MOCTYNAa K II€PCOHATBHBIM JAHHBIM
paGoTHHKOB. JIOCTYIl pa3pelleH JHIaM, YIOJTHOMOYEHHBIM 3aKOHOM JHOO paboTomaTeneM At
IIOJTyYeHHS COOTBETCTBYIONINX CBEJCHHH.

3.7. locTynm K IepCOHaILHBIM JaHHBIM PabOTHHKOB 0e3 CHENHAIbHOTO DPa3pelICHHS
HMEIOT pabOTHHKH, 3aHUMAIOIIHE CIIeYIOIIHeE JOKHOCTH:
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- IMpeKTOp ApPXHBa;

- 3aMECTHUTEJIb JIUPEKTOpa APXHBa;

- HaYaJIbHUK OpraHH3alldOHHO-METOIHYECKOr0 OT/IENa,

- HaYaJIbHHK IJIaHOBO-(DHHAHCOBOrO OTAeNa — ITIaBHEIH OyXrantep;

- HayaJIbHHK CTPYKTYPHOTO IIOJIPA3JENIeHHss — B OTHOINEHHH IEPCOHAIBHBIX NaHHBIX
pabOTHHKOB BO3IJIABIIEMOTO IIOAPA3IEICHNS;

- CIENHATHCT OPraHU3alMOHHO-METOANYECKOT0 OTAeNa, B JOJDKHOCTHBIX 00S3aHHOCTIX
KOTOPOTO NPEJTyCMOTDEHO Bererye paboTEl ¢ IHOKYMEHTAMHM, COMAEPKATIHMH TTepCOHANbHBIE
JlaHHBIE PaOOTHHKOB;

- CIENHAIKCT IUIAHOBO-()HMHAHCOBOTO OT/ENa, OCYIIECTBILIIOIIMI pacyeT 3apaboTHOH
IUIaThl pAOOTHUKOB APXHBA, KACCOBBIE ONEPALUH, PACUETHI C ITOJOTYCTHBIMHU JIML[AMH.

3.8. OTBeTCTBEHHBIMH 3a OpraHHU3AlMIO M OCYIIECTBICHHE XPaHEHHs MEePCOHATHHBIX
JIaHHBIX PabOTHHKOB ADXIBA SIBJISIOTCS HAYQIbHHK OPraHU3alHOHHO-METOUYECKOrO OT/eNa ’
HayaJIbHHK IITaHOBO-()MHAHCOBOTO OT/e/Ia — [TIaBHBIH OyXraiarep ApXHBa.

3.9. CoTpyAHHKH OpraHH3alMOHHO-METOJUYECKOT0 U ITAHOBO-(PMHAHCOBOIO OTHAEIOB,
yKaszaHHBIE B II. 3.7 HacTosmmero [1ooeH s, IMEIOT IIPaBO IOJyYaTh TOJIBKO Te IIEPCOHAIBHBIE
JlaHHble pabOTHHKOB, KOTOpblE HEOOXOIMMBI MM I BBINOJHEHHS CBOMX (YHKIHMOHAJIBHBIX
006s13aHHOCTEH ¥ 3aMaHuU.

3.10. XpaHeHHe NepCOHANBHBIX JaHHBIX PabOTHHKA MOYXKET OCYIECTBITECS HE JONIbIIE,
YyeM 3TOro TpedyroT Heau 06paboTKH, eClli HHOE He IPEeIyCMOTPEHO (eepaTbHBIMU 3aKOHAMH.

3.11. B TedueHme BCEro CpoKa XpaHEHHs IEPCOHAIBHBIE N2HHBIE HE MOTYT OBITH
00€3/THYEHBI HIIH YHHYTOXXEHBI.

3.12. ITo ucTeYeHHH CpOKa XpaHEeHHs! [IEPCOHAIBHBIE JAHHBIE MOI'YT ObITh 00e3THYeHEI B
HH()OPMALMOHHBIX CHCTEMAX H yHUYTOXKEHbI Ha OyMa)KHOM HOCHTEIIE.

4. Ilepenaya mepcoHaJbHBIX JAHHBIX Pa0OTHHKA

4.1. Ilpm mepemaye NEPCOHAIBHBIX NaHHBIX pabOTHHKa paboTomaTens MOJDKEH
co0moIaTh ClIeayIOmue TpeGOBaHHS:

4.1.1. He coofmarp mepcOHaNbHbIE MHaHHBlE pabOTHHKA TpeTheil CropoHe G6e3
IIHCBEMEHHOTO COIJIACHs PabOTHHUKA, 32 HCKIIIOYEHHEM CIIy4aeB, KOTJa 5TO HEOOXOAUMO B IIEJIIX
TIPEIYNIPEXICHUA YTPO3bI XKH3HH M 3[0POBBIO PabOTHHKA, a TAKXKE B CITy4asX, yCTaHOBICHHBIX
(enepanbHBIME  3aKOHaMH (HaIlpUMeEp, HECYAaCTHBI Ciyyail Ha IPOH3BOACTBE OOA3BIBAET
paboTomarens npH HeOOXOJUMOCTH IOCTaBHTh IOCTpAaBLIEr0 B JiedeGHOE YuYpeKIEHHE,
HEMEJUIEHHO IPOMH(OPMHPOBATh POJCTBEHHHUKOB IIOCTPAJaBIIEro, a TAkKe HAalpaBUTh
CooOIIeHHe B OpraHbl M OpraHU3allWH, yKazaHHble B cT. 228 Tpymosoro xonekca Poccuiickoii
Denepanuy; 0 CIydasx OCTPOro OTpPaBIeHHs pabOTOAATENh COOOIIAET B COOTBETCTBYIOIIMi
OpraH CaHHTapHO-3IIHIEMHOJIOTHYECKOT0 Ha/i30pa).

VuuteBas, uto TpymoBoi komexc Poccuiickoit demepaunu He ompenesseT KPUTEPHUH
CHTYyal[H#, INpPENCTaB/AIOMMX  YIpo3y XKH3HH M 370pOBBIO DPabOTHHKA, NPEACTABHTEIH
paboTofaTens B KaXIOM KOHKDETHOM CiIydyae IPOBOAHT CAMOCTOSTEBHYIO OLEHKY CTEIEHH
CepbEe3HOCTH TakoH yrpossl. Ecmu ke mnuio, ofpaTuBIueecs ¢ 3ampocoM, HE YIOIHOMOYEHO
(enepanbHBIME 3aKOHAMHU Ha [IOJTyYEHHe IEPCOHAIBHBIX JaHHBIX pabOTHHKA, MO0 OTCYTCTBYET
[IHCHMEHHOE COrJacHe paboTHHKA Ha IPEJCTaBICHHE €ro NepCOHATBHBIX JAaHHBIX, JIUOO, IO
MHEHHIO paboToJaTeNsd, OTCYTCTBYET Yrpo3a >KH3HH HIH 3I0POBBIO PabOTHHKA, BBIAACTCS
IHCEMEHHOE yBeJOMJIEHHE 00 OTKa3e B IPeOCTABICHHUH IEPCOHATBHBIX JAHHBIX.

4.1.2. TlonydeHne cBeeHHH O MEPCOHATBHBIX JAHHBIX PAGOTHHKOB TPEThEHl CTOPOHOM
pasperuaercs TOJNBKO IPH HAIMYHH 3aiBIEHHA C YKa3aHHeM KOHKPETHBIX IIEPCOHATBHBIX
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JAHHBIX M LeJIeH, i1 KOTOPHIX OHH OYAyT HCIOIB30BaHBl, & TAKKE IMHCBMEHHOIO COTJIACHS
paboTHHKA, IEPCOHABHBIE JAHHBIE KOTOPOTO 3aTpeGOBaHBL.

4.1.3. Coobmenue cBeJeHHH O IIEPCOHAIBHBIX JAHHBIX PAaOOTHHKOB JPYTHM
OpraHM3alMsIM M IpaxIaHaM paspeluaeTcst TOJNBKO IpH HAIMYHH IHCBMEHHOIO COTJIacus
paGOTHHKA W 3asBJICHHS, IOMNMCAHHOTO PYKOBOIHMTENEM OPraHM3allMd JHOO TPaXIaHHHOM,
3aIIPOCHBIIMM TaKHe CBEICHHS.

4.1.4. TlpenmocraBleHHe CBEeNEHHH O IIEPCOHANBHBIX JaHHBIX pabOTHHKOB 6€3
COOTBETCTBYIOIIETO HX COIIACHS BO3MOXKHO B CITydasx:

- B IIeJIAX IIPEAYIPEeIKACHHS YIPO3bI JKU3HH U 3J0POBbs PAOOTHHKA;

- IpH [OCTYIUIEHHH O(HIMATIBHBIX 3aIIPOCOB B COOTBETCTBUHM ¢ (DeiepallbHBIM 3aKOHOM
ot 12.08.1995 Ne 144-®3 «O6 onepaTHBHO-PO3BICKHON [I€ATETLHOCTH;

- OpH TOCTYIUTEHHH O(UIMANBHBIX 3aNpOCOB W3 HAJIOrOBBIX OPraHOB, OPraHOB
ITercuonnoro ¢ouna Poccuu, OpraHoB CONHATLHOTO CTPAXOBAHHUS, CyI€0HBIX OPraHoB.

4.1.5. PaGOTHHK, O KOTOPOM 3alpallHBAIOTCSA CBEJCHHS, NOJDKEH OBITh YBEJOMIEH O
nepeziaye IEPCOHANBHBIX JAHHBIX TPETPHM JIMIAM, 3a HCKIIOYEHHEM CJIydaeB, KOraa Takoe
YBEIOMIICHHE HEBO3MOXKHO B CHJIy (DOPC-MaXKOPHBIX OOCTOATENBCTB, @ UMEHHO: CTHXHHHBIX
GencTsuii, aBapuii, karacTpod.

"4.1.6. 3ampemiaercss mepenada MEpPCOHATBHBIX JAHHBIX PabOTHHKA B KOMMEPYECKHX
nensax 6e3 ero cormacus.

4.17. He s3anpammBath HH(OPMAIHMIO O COCTOSHHM 3J0pOBbA pabOTHHKa, 3a
HCKJIIOYCHHEM TEeX CBEACHHH, KOTOpPBIE OTHOCATCA K BOIPOCY O BO3MOIKHOCTH BBIIOJIHEHHS
paboTHHKOM TpynOBOM (yHKIHH (HampuMmep, JOMyCTHMO ofpamieHHe 3a HH(MOpManueid o
COCTOSHHH 3[0pOBbsI OepeMEHHOMN JKEHINMHEI IPH PEIICHHH BOIIPOCA O €€ TepeBOoJie Ha IPYTyIo
paboTy, HCKIIIOYAIOIIYIO BO3/EHCTBHE HEOIarONPHATHIX TeXHOTEHHBIX (akTOpOB).

5. HpaBa paﬁoTHmca B IeJAX 32AIIHTHI IEPCOHAIBHBIX JAHHBIX

5.1. B memix obecnedeHHs 3allUTHl NEPCOHATBHBIX MAHHBIX, XPaHAIIUXCA Y
paboTozarens, pabOTHHKH HMEIOT IIPaBo Ha:

5.1.1. TlomHylo MHGOPMAUMIO O CBOMX II€PCOHAIBHBIX JAaHHEIX H 00paboTKe 3THX
JaHHBIX, B 9aCTHOCTH, PaOOTHHK MMEET IPaBO 3HaTh, KTO H B KAaKHX IENAX HCMOIb3YET HIIH
HCIIOJIB30BAJI €T0 IEPCOHAIBHEIE JAHHBIE.

5.1.2. CpoGonupli OecrmaTHBIH IOCTYyH K CBOMM IIE€PCOHAIBHBIM JaHHBIM, BKJIFOYas
IIpaBO Ha IOJyYeHHe KOIMH JIF0OOM 3aIUCH, CO/lepIKalleil IepCOHANIbHBIE JaHHbIE paOOTHHKA, 3a
HCKITIOYEHHEM CITyYaeB, e yCMOTPEHHBIX (helepaIbHbIMU 3aKOHAMH.

5.1.3. Onpenenenue mpeJCTaBUTENECH UL 3AIIUTHI CBOMX IT€PCOHAIBHEIX JaHHBIX.
5.1.4. locTym K MEAUIHHCKHM JAHHBIM, OTHOCSIUMCS K pabOTHHKY.

5.1.5. TpeGoBanume 00 HCKIIOYCHHH MM HCIPABICHHH HEBEPHBIX HJIM HEMOJHBIX
IEPCOHANBHBIX [AHHBIX, @ TaKXe MIaHHBIX, OOpa0OTaHHBIX C HapyLICHHEM IIOJOXECHHH
TpynoBoro xozxexca Poccuiickoit @enepanun 1 PexepanbHoro 3akoxa ot 27.07.2006 Ne 152-03
«O mepcoHaNbHBIX HaHHBIX». IIpH OTKaze paboTofaTens MCKIIOYATH HJIH HCIPAaBHTH
epCOHaNbHEIE JaHHbIe PAOOTHHK HMEET IIPaBO 3asBUTh B IHCEMEHHOH (opMme paboroaTermo o
CBOEM HECOTJIACHH C COOTBETCTBYIOIMMM OOOCHOBAHHEM TaKOro Hecornacus. IlepcoHaIbHbIE
JJaHHBIE OLEHOYHOTO XapaKTepa pabOTHHK HMEET IIPaBo NOMOTHHTE 3asABJICHHEM, BRIPaXKAIOIIUM
€ro COOCTBEHHYIO TOUKY 3PEHHS.

5.1.6. TpeGoBanne 006 H3BEIIEHHH pabOTOJATENEM BCEX JIHI, KOTOPHIM paHee ObUIH
COOOMIEHB! HEBEpHBIE HJIH HENOJHBIE IepPCOHAIbHBIE NaHHble pabOTHHKA, 000 Bcex
IPOH3BE/ICHHBIX B HUX HCKIIFOYCHHUSX, HCIPABIEHHAX HIH TOTOTHEHHSIX.
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5.1.7. O6xanoBaTh B Cyn JOOble HeNpaBOMEpHbIE NEHCTBUS WM Oe3neHcTBHA
paboTozarens npy 0GpaboTKe U 3aIKUTE €r0 MEPCOHATBHBIX JAHHBIX.

6. O6s13aHHOCTH pa0oTHHKA H paboToaaTes
6.1. B nensax obecrieyeHns TOCTOBEPHOCTH IIEPCOHATBHEIX JAHHBIX PabOTHHK 00s3aH:

6.1.1. TIpu npueme Ha paGoTy B ApXuB IpPEACTaBIATh pabOTHHKAM OpraHH3aIHOHHO-
METOJMYECKOTO OT/eNa JOCTOBEPHEBIE CBEIeH s 0 cebe B IOpsAIKe B 00BeMe, TPelyCMOTPEHHOM
3aKoHozMaTeabeTBOM Poccuiickoit @eneparun.

6.1.2. B ciydae n3MeHEHMs NEPCOHAIBHBIX NAHHBIX PabOTHHKA: (aMHINM, MMEHH,
OTYECTBa, ajipeca MECTa JKHUTEIbCTBA, IACIOPTHBIX MNaHHBIX, CBeJeHHH 00 oOpa3oBaHuH,
COCTOSHUH 3/I0pPOBbsS (NIPH BBIABICHHM B COOTBETCTBHH C MEIUIMHCKHM 3aKJIIOYCHHEM
NIPOTHBOIOKA3aHUH JUIS BBIIOJIHEHHs pabOTHHKOM €ro JOJDKHOCTHBIX, TPYHOBBIX 003aHHOCTEH
H T.I1.), He3aMeTHTEIIEHO cO00IaTh 06 3TOM B OPTraHH3alHOHHO-METONHYECKUIT OTe] ApXHBa.

6.2. PaGoTomatens o6s3aH:
6.2.1. OcymecTBIIATS 3aIMUTy IIEPCOHATBHBIX JaHHBIX PAaOOTHHKA.

6.2.2. OGecrieunTth XpaHeHHE IIEPBUYHON JOKYMEHTALUH TI0 y9eTy TpyZAa U €ro OILIATHL,
K KOTOpOH, B JAaCTHOCTH, OTHOCSTCS JOKYMEHTHI II0 y4eTy KaJpoB, JOKYMEHTHI IO YYeTy M
HUCIIOJIB30BAHUIO pab0dyero BpeMEHH M PacyeToB ¢ pabOTHHKAMH IO omvIaTe Tpyaa u ap. Ilpu
9TOM IME€pCOHANBHBIE JAaHHBIE HE JO/DKHBI XPAaHHUTBCA JOJBIIE, YEeM OTO OIPaBIaHHO
BBIIOJIHEHHEM 3ajad, UI1 KOTOPBIX OHM COOMpAIMCh, HJIM JOJbINE, 4eM 5T0 Tpedyercs B
HHTEpEcax JIHII, 0 KOTOPEIX COOpaHBI JaHHEIE.

6.2.3. 3amonHeHHe NOKyMEHTAI[HH, COIEepiKallleil IIepCOHalbHbIE JaHHBIE pabOTHHKA,
OCYIIECTBJIATh B COOTBETCTBHH C YHHOUIHUPOBaHHBIMH (OpMamMu IEPBUYHON YdYeTHOM
JIOKYMEHTAIIMH 110 y9eTy TPy/a U ero OIIaThL.

6.2.4. Tlo THCBMEHHOMY 3asIBJICHHIO DabOTHHKA, He IIO3HEE TpeX MHEH CO JHS IOfadH
9TOrO 3asBJIEHHA, BBIJATh IIOCIEHHEMY KOIHH JOKYMEHTOB, CBSI3aHHBIX C pabOTON (KOMHH
IIpHKasa O ImpHeMe Ha paboTy, IpHKa3oB O IepeBojax Ha MApYyryio paboTy, mpukasa 06
YBOJIbHEHHH € pabOThI, BBIIHCKH H3 TPYIOBOI KHIDKKH, CIIPABKH O 3apabOTHOM IUIaTe, EpHOe
paboTel y maHHOro paGoTojarens W Apyroe). KomHH MOKyMEHTOB, CBSI3aHHBIX C paboToif,
JIOJDKHBI OBITH 3aBEPEHBI HAINIeXKAIUM 00pa30oM U IIPEAOCTABIIATECA paGOTHHKY G€3BO3ME3IHO.

6.2.5. BecTn yd4eT mepenadyd HEPCOHAIBHBIX JAHHBIX TPETHHM JIHIAM ITyTEM BEIECHHS
COOTBETCTBYIOIIEr0 XypHaNa, OTPAXKAIOIIET0 CBEAEHHS O IMOCTYIUICHHH 3ampoca (KTO SIBILETCs
aBTOPOM 3alpoca, NaTy MOCTYIUIEHHA B ApXMB, HaTy OTBeTa Ha 3alpoC, Kakas HMEHHO
uHopmanus GbUTa IIepejaHa WM OTMETKY 06 OTKa3e B ee MpeCTABIEHHH), THO0 OTPAHMYHTECT
IIOMEIIICHUEM B JIMYHOE JI€]10 pabOTHHKA BBIIHCOK, KONHH JOKYMEHTOB H T.II., OTPKAIOLIHX
CBEJICHHS O MOCTYIHBIIEM 3alIPOCE H Pe3yJIbTaTaX ero pacCMOTPEHHSL.

6.2.6. B cimyuae peopraHH3alMHd I JIMKBHAAUMH ApXHBA y4eT H COXPaHHOCTb
ZOKYMEHTOB II0 JIMYHOMY COCTaBYy, IOpPAJOK HX Ilepefladudl Ha TOCYHapCTBEHHOE XpaHEHHE
OCYWIECTBIIACTCS B COOTBETCTBHHM C IIPaBHJIAMH, IIPEXYCMOTPEHHBIMU YYpeaUTEIbHBIMH
JOKyMEHTaMH.

7. OTBETCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryIHPYIOIIHX MN0/IydeHHe, 06padoTKy
H 3aIIHTY NEePCOHATbLHBIX AaHHbIX PA0OTHHKA

7.1. Jluna, BHHOBHEIE B HApyIICHHH HOPM, DEryIHPYIOLIHX IIOIydeHHE, 06paboTKy H
3alIUTy [EPCOHAIBHBIX MJaHHBIX pabOTHHKA, IIPHBICKAIOTCA K AHCUHIUIMHADHOM U
MaTepHAIbHOM OTBETCTBEHHOCTH B IIOPSZKE, ycTaHOBIEHHOM TpynoBeM Komekcom Poccuiickoi
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Denepalii M HHBIMH  (helepaIbHBIME 3aKOHAMH, a TaKKe IPHBIEKAIOTCA K TPAKIAHCKO-
[IPaBOBOH, AIMUHHUCTPATHBHO U YTOJIOBHOM OTBETCTBEHHOCTH.

8. 3akaYnTeIbHbIE M0JI0KeIH

8.1. Hacrosuinee ITonoskeHue BCTymaeT B CHIIy ¢ MOMEHTA €rO yTBEP)KIEHHS IPHKa30M
ApxuBa H ielicTByeT 6eccpovHO, 10 3aMeHBI ero HOBBIM ITomoskeHneM.

Wamenenus B 1TosnojxeHue BHOCSATCS HA OCHOBAaHHH IPUKa3a ApXuBa.
8.2. Hactosiee TTooskeHue JOBOUTCS JI0 CBeJIeHws PAGOTHWKOB ADPXWRA IO POCITHCE.

HavanpHuK OpraHn3armoHHO-METOJUIECKOTO
oTnena U.A. JlarupeBa
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Ipunoxenue 1

COI'JIACHE
Ha 00pafoTKy MepcoHANLHBIX JAHHBIX PAGOTHHKOB (eAepATLHOr0 Ka3eHHOT0 YUp esKIeH s
«Poccniickuii rocyaapcrBennbii neropuyueckuii apxus JansHero BocTokay, a TaksKke HHBIX
€y0BEKTOB IePCOHATBHBIX JAHHBIX
r. Bragusoctox (. 20071

A, >
(©.1.0)

3apEruCTPUPOBAHHBIN(asT) TI0 afpecy =

TacropT No , BBIIAH

(KOT/1a M KeM BbIJAH, KOJ N0ApasaeneHus)

JIAI0  COIJIACHE YIIOJIHOMOYCHHBIM JIOJDKHOCTHBIM JIMIAM (DeIepalIbHOr0 Ka3eHHOTO yYpesKIeHHS
«Poccuifckuit  TOCYNapcTBEHHBIE mcTopudeckdil apxuB [Jlanmbnero Boctoka» (PTUA  JIB),
pacmonoxeHHoro no aapecy: 690990, r. Bramusocrok, yn. Aneyrckas, 10-a, Ha 06paboTky (moGoe
IeficTBre (ONepanyio) MM COBOKYIHOCTB JeHCTBHil (Omepanuit), COBEPIIAEMBIX C HCIIOIb30BAHHEM
CPEICTB aBTOMAaTU3alMK MIM 03 MCIONB30BaHMA TAKHX CPENCTB, BKIIOYas cOOp, 3amuch,
CHCTEMATH3ALHIO, HAKOIUIEHHE, XpaHEHHE, yTOYHeHHe (OOHOBIICHHE, HM3MEHEHHE), H3BJICYEHHE,
UCTONB30BaHKE, Tepenady  (paclpoCTpaHEHHE, IIPEJOCTABIEHHE, JIOCTYI), OOE3IMYHBAHHE,
OII0KHpOBaHHe, yANCHHE, yHHYTOXKEHHE) CIIETYIONUX EPCOHATBHEIX JAHHBIX:

- baMuTHS, MM, OTYECTBO, AaTa U MECTO POXKIEHHS, TPAXKIAHCTBO;

- TpexEHe (aMHIMA, MMs, OTYeCTBO, JaTa, MECTO M IpPHUYMHA H3MEHEHHA (B CIydae
H3MEHEHNUS);

- BIIaICHHUE WHOCTNANHFEIME S3BIKAMH H s35IKaMK HapozoB Poccniicrol Perepanuy;

- o0pasoBanue (KOrna i Kakue o0pasoBaTelbHbIE OPTAHH3AINH 3aKOHUHI, HOMEpPA THILIOMOB,
HalpaBJIEHHE MOrOTOBKHA MJIA CIIEUATBHOCTD IO IUIIOMY, KBIH(HKAIHS 10 JUILIOMY);

- TIOCIIEBY30BCKOE MpodeccHOHaTbHOe 00pa3oBaHHe (HaUMEHOBAaHHE O6Pa30BAaTENBHOMN HIIM
HAYYHOH OpraHW3aluH, T/l OKOHYAHH), YYCHas CTEIICHb, yIeHOE 3BaHue (KOT/Ia IIPHCBOEHEI, HOMEpa
JUUIIIOMOB, aTTECTATOB);

- BBIIOJIHseMas paboTa ¢ Hayasa TpyAOBOi AesTebHOCTH (BKI0Yas BOEHHYIO CIIykGY, paGoTy
TI0 COBMECTHTENIBCTBY, IIPEAIPUHUMATENBCKYIO JAESTENLHOCTD);

- KIIACCHBIH 4¥H (he/IepanbHOH roCyNapCTBEHHOM IPKIAHCKON CIryKOBI M (HIIH) TPakIaHCKOM
ciyxGpl cyopexra Poccuitckolt Pefiepauun u (WIM) MYyHHIMITATBHON CITYXKGbI, JMILIOMATHIECKHI
PAaHT, BOMHCKOE U (WJIH) CIELMAIBbHOE 3BaHUE, KIACCHBIH YHH [PABOOXPAHHUTEBHOMN CITyKOEI (KeM H
KOr/1a IIPHCBOCHBI);

- TOCYapCTBEHHBIC HATPa/Ibl, HHBIE HATPAIb X 3HAKH OTIHYUA (KeM HarpaKIeH H KOT/a);

- CTCNeHb POACTBA, (aMUIIHH, UMEHA, OTYECTBA, NATHI POKIECHHS OIM3KHX POICTBEHHHKOB
(otma, Matepw, Gpatses, cecTep u ZieTel), a Takke Myxa (SKEHbI);

- MeCTa pOXICHHs, MecTa pabOTHl H JOMAIIHHE ajpeca OIU3KHX DOJACTBEHHHKOB (OTIA,
MaTepH, GpaTheB, cecTep W AeTel), a Takke MyXka (KEHBI);

- GaMmTHH, HMEHa, OTYeCTBa, AATEI POYKJCHHS, MECTA POXK/ICHHS, MECTA PaGOThl H I0MAIIHHE
anpeca OBIBIIEX MYy>Kel (keH);

- npeObIBaHye 3a rpaHKIel (KOT/a, Ii€, ¢ KAKOH NeNBo);

- Gimuskue poxcTBeHHHKH (OTel, MaTh, GPAThs, CECTPEI U [I€TH), a TAKKe MyX (KEHa), B TOM
qHcrie GBIBILIME, TIOCTOSHHO MPOKHBAIOLIME 32 IPaHHNEl M (Win) ohOPMIIOIHE” JOKYMEHTH 1A
BbIE3/1a Ha IIOCTOSAHHOE MECTO JKUTEIBCTBA B IPYTOE rOCYAAPCTBO ((haMUIHs, UM, OTUECTBO, C KAKOTO
BPEMEHH MPOKUBAIOT 3a FPAHULEN);
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- QIpEC PErHCTPALUH i (paKTHIECKOTO MPOXKHBAHHUS;

- JlaTa PEruCTPALMH I10 MECTY JKHTEbCTBA;

- acropT (cepus, HOMep, KeM i KOTJIa BbIIaH);

- NacTopT, yAOCTOBEPSIOLIMIL IMYHOCTD IpakiaHuHa Poccuiickolt denepanuu 3a npejenamu
Poccuiickoii ®enepaunu (cepus, HOMep, KeM M KOI/ia BbIIaH);

- HoMmep TenedoHa;

- OTHOINEHHE K BOMHCKOH OGA3aHHOCTH, CBEIEHHS II0 BOHHCKOMY Y4YeTy (I TpaxkiaH,
npeGHIBAIOIKX B 3amace, | JIAL, IOJIeXAallkX IPH3BIBY Ha BOCHHYIO CIIykKOY);

- HACHTH()UKAIHOHHBIA HOMED HAJIOTOILIATE bIIMKA;

- HOMEp CTPaxOBOT'O CBUJIETEILCTBA 0043aTENLHOTO IEHCHOHHOIO CTPAaXOBaHMUS;

- Hangue (OTCYTCTBHE) CYJHUMOCTH;

- JIOIMyCK K TOCYIApCTBEHHOM TaiHe, O(QOpMIICHHEIH 3a Iepuox paboTsl, CiyKObl, y4eGbI
(dopma, HOMEp ¥ faTa);

- pe3ymbTaThl  O0sA3aTENBHBIX MEIMIMHCKAX OCMOTpOB (oOciemoBaHmif), a TaKxke
00513aTeIPHOTO ICHXUATPHYECKOIO OCBHIETEILCTBOBAHUS;

- CBEZIEHUs O JI0XOJaX, IMYLIECTBE U 003aTeIbCTBAX HMYIIECTBEHHOIO XapakTepa, a TAKXKe 0
JI0X0/1aX, 00 HMyINECTBE H 0053aTeIbCTBAX HMYIIECTBEHHOTO XapaKTepa WICHOB CEMBH;

- CBEJIEHHUS O TIOCIIEHEM MECTE TOCYIAPCTBEHHOMN HIIH MYHHITHIIATLHOMH CITyKObI.

BrImeyKa3aHHbIE EPCOHANBHBIE IAHHbIE IPENOCTABILIIO UL 06paGOTKH B HEIAX 00ecredeHus
COONIOIEHUsT B OTHOIIEHMH MCHs 3aKOHOJATeNbcTBa Poccuifckoit Denmepanuu [Ulsd peaan3anin
OJIHOMOYHH, BO3I0KEHHBIX Ha (elepalbHOe KazeHHOe yupexaeHne «PoccuiiCKuit rocy1apCTBEHHbIH
ucropryeckuit apxus JlanpHero Boctokay AefCTBYIOIEM 3aKOHOIATENBCTBOM.

51 o3HaKoMIIeH(a) C TeM, YTO:

1) cornacue Ha 06paboOTKy MEPCOHANBHBIX JAHHEIX aeﬁrTBye'r C JaThI MOAHCAHNS HACTOSIIETO
COTJIACHs B TEYEHHE BCEro Cpoka paboTs;

2) cornacue Ha 0OpabOTKy MEPCOHAIBHBIX JAHHBIX MOXET OBITH OTO3BaHO HAa OCHOBAHWH
IIHCBMEHHOTO 3asIBJICHHSI B IPOM3BOJILHOM opme;

3) B ciyyae oT3bIBa coryiacks Ha 00pabOTKy IepCOHAIBHBIX JAHHBIX (enepanbHOe Ka3eHHOe
yupexnenue «Poccuifckuil rocynapcTBeHHBIH wcTopudeckuit apxuB JlanmeHero Bocrtoka» Brpase
TIPOJOJDKUTE 06pabOTKy NEPCOHATBHBIX JaHHBIX €3 COrIacus IIpH HaJMYHH OCHOBAHUH, yKa3aHHbIX B
nyHkTax 2-11 yactu 1 crareu 6, yactn 2 cratey 10 u yactu 2 ctatey 11 denepanbHOro 3aKoHa OT
27.07.2006 Ne 152-®3 «O mepcoHaIBHBIX JAHHBIX Y,

4) nocie yBosibHeHuUs (IpeKpalieH s TPY/IOBBIX OTHOIICHHH) IIepPCOHAIBHBIE TaHHBIE XPAHATCS
B (enepasbHOM Ka3eHHOM YuYpexHeHHH «POCCHHCKHH ToCyJapCTBEHHBIH HCTOPHYECKHH apXHB
Jansiero Bocroka» B TedeHHe Cpoka XpaHEHHS JOKYMEHTOB, IPEIYCMOTPEHHBIX AEHCTBYIOIIHM
3aKoHOzaTeNnscTBOM Poccuiickoit @enepanuu;

5) IepcoHaNbHBIE [aHHBIE, IPENOCTABIAEMble B OTHOIIEHHH TPETBMX JHI, OyayT
00pabaTIBaThCs TONBKO B LEJSIX OCYIIECTBICHUS M BBIOJTHEHUS BO3JIOKEHHBIX 3aKOHOJATETBCTBOM
Poccniickoit ®enepanun Ha PITA 1B byHKUMiL, HOTHOMOYHI U 00S3aHHOCTEH.

Mnue pasvacneno, umo 0na 06pabomKu NEPCOHANbHBIX OAHHBIX, COOEPHCAULUXCA 6
Hacmoawiem Coznauienuu, Moe20 0ONONHUMENILHO20 COZNACUA He mpefyemcA.

Cornamesne BCTyIaeT B CHIIYy €O AHS MOJNHMCAHHS TPYJOBOr0 JOroBOpa ¥ JEHCTBYET J0
OKOHYAHHSA TPYIOBOI0 A0r0BOPA.

nata JIMYHAsA NOAIHCH paciundposka noanucy (Gamuusd, ums,
OTYECTBO MOJIHOCTHIO)




image14.jpeg
14

IIpunoxenue 2

Tunosoe 00513aTeILCTBO
paboranka PI'MA /IB, HenocpecTBEHHO 0CYIeCTBIISIOMEro 00paboTKy nepcoHaIbHBIX
JAaHHBIX, B CJIyYae PACTOP/KEHHUsI ¢ HUM TPYAOBOIO J0r0BOPA MPEKPATHTH 06paboTKy
[ePCOHAIBHBIX JAHHBIX, CTABIIHX H3BECTHHIMH €MY B CBSI3H € HCIOJIHEHHEM J0JKHOCTHBIX
obs3aHHOCTeH

(amnus, nms, oTHECTBO)

(BOmKHOCTB)

[acmopT Ne BBIIAH

(xoraa u KeM BBIIaH, KO NMOAPa3JeeHHA)
0043y10Ch IpEeKpaTHTh 06pabOTKy IIEpPCOHANBHBIX JAHHBIX, CTABIIMX H3BECTHBHIMH MHE B CBS3H C
HCIIOJIHEHHEM MOJDKHOCTHBIX O00s3aHHOCTEH, B cilydae IpeKpamieHus (pacTOpKEHHS) TPYLOBOTO
JIOTOBOPA.

S mpenympexzeH(a) 0 TOM, YTO B Clydae pasIJalleHHs MHOH CBEHEHHil, Kacalommxcs
TIEPCOHANBHBIX NaHHBIX PaOOTHHKA, I HX YTpaThl s HECy OTBETCTBEHHOCTh B COOTBETCTBHH CO
cratbeit 90 TpynoBoro xonexca Poccuiickoit ®enepanun.

C Ionoxernuem 06 06paGoTKe M 3alUTE MEPCOHAITBHBIX JAHHBIX B (PEIEpabHOM Ka3eHHOM
yupexnenun «Poccuiickuii rocyapCTBeHHbIH HeToprdeckuii apxus JanbHero BocTokay, CBA3aHHBIX
C peanu3anuel TpyaOBBIX OTHOIICHHH, 03HaKOMIIeH(a).

(nomKHOCTB) (noanuce) (b.m.0.)

(nara)
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IIEPEYEHb
JosxHocTel padoTHukoB PI'HA /1B, ynoJiHOMOYeHHbBIX
Ha 00padoTKy NepCoOHAIbHBIX JaHHBIX

JlupekTop apxusa.

3aMecTHTENb JUPEKTOpa apXUuBa.

Havansaux naHoBo-(GHHAHCOBOTO OT/ENA — [TIaBHBIH GyXranrep.
HayanpHHK OpraHU3alHoOHHO-METOMYECKOTO OTeNa.

PSR SR

Havansauk OTAgJIa rOCY JapCTBEHHOTO y4eTa H obecnieueHus COXPaHHOCTH
JOKYMECHTOB.

HavarnsHuk oTae1a KOMILIEKTOBAHH S, BEAOMCTBEHHBIX apXHBOB H IEIOIPOM3BOICTRA.
Havanpauk otzena HE(GOPMAIMOHHOr0 00ecedeH s U [yOIMKANH JOKyMEHTOB.

% N o

HauanpHuK OTZ€Na HayYHO-CIIPABOYHOTO AIapara

9. HavanpHuK OT/J€/Ta HH)KEHEPHO-TEXHHYECKOTO 00ECTIeUeH s | SKCILTyaTAlUH 31aHHU.
10. 3aBeryromuii apXUBOXPAHUIHINEM.

11. 'naBHEI CIIENUATHCT OPraHH3alHOHHO-METOJUYECKOTO OTENA.

12. Bemymuit crienuaTiCT OpraHH3aMOHHO-METOAMYECKOTO OT/IENA.

13. I'naBHBI CICIUAKCT IUIAHOBO-(QHHAHCOBOTO OT/ENA.

14. Cnenmanmuct 1 KaTeropuu IaHOBO-GUHAHCOBOTO OT/ENA.




image1.jpeg
IIpunoxerue Ne 1
k npuxazy PTYA JIB
ot 27.05.2016 Ne 16

IIOJIOKEHHE
006 00paboTKe ¥ 3aIUTE NEPCOHATBHBIX NAHHBIX
B (e/1epabHOM Ka3eHHOM yupeskaeHun «PoccHiiCKuil rocy1apcTBeHHbIH HCTOPHYeCKHH
apxuB JlanbHero BocTokay, CBI3aHHBIX ¢ peaju3anneii TPYAOBBIX 0THONICHHH

1. O6mue moJiokeHNst

1.1. Hactosmee Ilonoxenue o6 oOpaboTke M 3aIquTe IEPCOHAIBHBIX HAaHHBIX B
(benepatbHOM Ka3eHHOM yYpexxaeHuH «PocCHiiCKHil rocyJapCTBEHHBIH HCTOPUYECKHH apXuB
Jlamsrero BocTokay, CBA3aHHBIX C peajM3allHell TPyAOBBIX OTHOIIEHHH (nanee — ITonoxenue),
onpesieNseT IENH, COJAEP)KaHHE M IOpANOK O00pabOTKH II€PCOHANBHBIX JaHHBIX, MEpEL,
HalpaBJe€HHBIE Ha 3alMTY INEPCOHATIBHBIX JAHHBIX, a TAKXE€ IPOIEypHl, HalpaBleHHbIE Ha
BBIABJIEHHE M MPENOTBpallleHHE HapyIIeHHH 3aKkoHonaTenbcTBa Poccuiickoii Penepannu B
00J1aCTH IEPCOHATBHBIX JaHHBIX.

. 1.2. TlonoxeHue ompenendeT MOpANOK IOTydeHus, 0OpabOTKH, XpaHEHHUs, [epefadd u
mo0oro JIpyroro HCIOIB30BAHHA IIEPCOHAIBHBIX MAHHBIX, @ TaKKe BEICHHS KaJpOBBIX
NOKYMEHTOB ~ pabOTHHKOB  (heiepanbHOTO  KaseHHOro  yupexzpenus  «Poccuifckuii
rOCyNapCTBEHHBIH HCTOpUYeCKHi apxuB JlanpHero Bocroka» (fajee — ApXHB) B COOTBETCTBHE
C  JeHCTBYIOIIMM  3aKOHOJATeNbCTBOM  Poccmiickoit — Pemepamuy; — yCTaHaBIMBAeT
OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIMIT 3a HEBBIIOJHEHHE TPeOOBAHMI HODPM, PEryIHpPYIOIIHX
00pab0TKy ¥ 3aIlUTy IIEPCOHAIBHBIX JAHHBIX, B TOM YHCIE 3alldTy @paB Ha
HEINPUKOCHOBEHHOCTh YACTHOH JKH3HH, JINYHON U CEMEHHOM TaifHEI.

1.3. Hactosmee ITonoxenne paspaborano B cooTBeTcTBHH ¢ KoHcTHTYIHEH Poccniickoit
@enepanmy, TpymoBeM KkomekcoM Poccumiickoit ®enepanuu; (efepalbHBEIMA  3aKOHAMH
0r729.07.2004  Ne 98-@3  «O xommepyeckoif  TaifHe»,  0127.07.2006  No 149-®3
«OG6 nHpopmanyy, HEPOPMAIIHOHHBIX TEXHONOTUIX M O 3amuTe HHGOpMamuuy, ot 27.07.2006
Ne 152-®3  «O mepcoHanpHBIX JaHHBIX», 0T 01.04.1996 Ne27-®3 «O6 UHAMBHIYATEHOM
NEPCOHM(DHIMPOBAHHOM ydYeTe B CHCTeME 00S3aTeNbHOTO IEHCHOHHOTO —CTPAaXOBAHHS»,
01 24.07.2007 Ne212-®3 «O cTpaxoBeIX B3HOCax B IleHcHOHHBII (onn Poccmitckoit
Deneparmu, Porn conmansHOro crpaxoBanus Poccuiickoit ®enepannn, PenepanbHeiil HOHM
0043aTeIbHOr0 METUIMHCKOIO CTPAXOBAHHsA»; [OCTaHOBIeHHsMHu [IpaBuTenscTBa Poccuitckoit
Denepanuu ot 01.11.2012 Ne 1119 «O6 yTBepxaeHnn TpeGoBaHUH K 3alMUTE NEPCOHATBHBIX
JaHHBIX TpH HMX 00paGoTke B MH(OPMALMOHHBIX CHCTEMAaX [EPCOHAIBLHBIX MAHHBIX»,
01 06.07.2008 Ne 512 «OG yrBepkaeHuH TpeGOBaHMH K MaTepHATBHEIM  HOCHTEIAM
OHOMETPHUECKHX IIePCOHAIBHBIX NAaHHBIX H TEXHOJOTHAX XPAHEHHS TAKMX JaHHBIX BHE
HH(}OPMAIMORHEIX CHCTEM IIEPCOHAIBHBIX JAHHBIXY, OT 15.09.2008 Ne 687 «O6 yTBepKIeHHH
[onoxerns 06 0coGEHHOCTAX 0GPaGOTKH MEPCOHANBHBIX JAHHEIX, OCYIIECTBIAEMOH Ge3
HCTIOJIB30BAHUSA CPeACTB aBTOMaTh3ammm», or 21.03.2012 Ne 211 «OG yTBep:KAEHUH IIepedHst
Mep, HaIpaBlICHHBIX Ha OOECIeUeHHEe BEHIIONHEHHS OOS3aHHOCTEH, IPEeIyCMOTPEHHBIX
DeneparbHbM 3aK0HOM «O NEPCOHANBHBIX AHHBIX» W NPUHATHIMH B COOTBETCTBHE C HHM
HOPMATHBHBIMH IIDAaBOBBIMHM aKTaMH, ONEpPaTOpaMHM, SABJIAIOIIMMHCS FOCYJapPCTBEHHBIMH HIIH
MyHUIHIATEHBIME  OpPraHaMH» M JPYTHMH HOPMATHBHO-IIPaBOBBIMH aKTaMu Poccuiickoit
Deneparuy.

1.4. OGpaboTka IEPCOHANBHBIX NAHHBIX PAGOTHHKOB APpXHBA OCYIIECTBISETCH C
COOMIONIEHNEM TIPHHIMIIOB M YCIOBHi{, MPEXyCMOTPEHHBIX 3aKOHOMATETbCTBOM Poccnncxon
@enepanun 1 HactosuM IlooxeHueM.,

1.5. B Hactostuiem ITonoxenun HCIIOJIB3YIOTCA CIIEAYIOLINE ITOHATHSA U TCPMUHBI:
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1.5.1. TpyXoBEe OTHOIEHHMS — OTHOLIEHHs, OCHOBAHHBIC HA COIJTANICHHH MEXIY
paGoTHHKOM ¥ pPaGoTOZATeNeM O IMYHOM BBIIONHEHHH PabOTHHKOM 3a IUIATy TpYyJOBOH
Gyakiuu (paGoThl 10 JOJDKHOCTH B COOTBETCTBHH CO INTATHBIM PacIHCAHHEM, npodeccum,
CHENMANBHOCTH ¢ YKA3aHHeM KBaTH(bUKAIWMH; KOHKDETHOTO BHIA MOPYd4aeMoH pabOTHHKY
paBoThI) B MHTEpecax, 0 YIPABICHHEM H KOHTPOJIEM paboTONaTeNs, NOXIHHEH N paboTHHKA
[IpaBJIaM BHYTPEHHETO TPYIOBOIO PAcropsiKa MpH 0OeCHeYCHHH paboTozaTeneM yCIOBAH
TpyHa, TPELYCMOTPEHHBIX TPYHOBBIM 3aKOHOJATENECTBOM M HHBIMH  HOPMATHBHBIMH
IPaBOBBIMH AKTAMH, COLEPXKAIIEMMH HOPMBI TPYAOBOIO IIPaBa, KOJUICKTHBHEIM JIOTOBOPOM,
COTMAIeHUAMH, JIOKATbHIMA HOPMATHBHBIMU AKTaMH, TPYAOBBIM IOTOBOPOM.

1.5.2. Tlepconanphble Aantble — 00 MHQOpMALKS, OTHOCAIIAACH K ONpeCICHHOMY
WM ONpefeieMOMY HA OCHOBAHMHM TaKoil HH(popmammm QH3MYECKOMY JHIY (cyOBexTy
NIepPCOHATBHBIX JIaHHBIX).

1.5.3. TlepcoHasbHble NaHHBIE paGOTHHKA — HH(MOpPMALL, Heobxoxumasi paboTONATENIO
B CBA3H C TPY/OBBIMH OTHOIIEHHSAMHE H Kacalomascst KOHKPETHOTO pabOTHHKA:

a) cBemeHHa o (aKrax, COOBITHAX H OOCTOATENBCTBAX YACTHOH JKU3HA paboTHHKa,
[03BOJAIONHE  MACHTHDUIMPOBATH €ro, 3a HCKIIOYECHHEM CBEACHHH, IOUISKAIIX
DACTIPOCTPAHEHUIO B CPEICTBAX MaccoBOi MH(pOpMAIMH B YCTAHOBIEHHBIX (benepaIbHBIMU
3aKOHAMH CIIydasx;

'6) cmyxebHBIE cBeAeHH (Ciy)keOHAd TalHa), OCTYI K KOTOPBIM OrPaHHYCH OpraHaMH
[OCYapCTBEHHOM BIACTH B COOTBETCTBUH C I'DakIaHCKHM KOTeKCoM PoccuicKoi Denepanuy 1
(enepaibHBIME 3aKOHAMH, a TaKKe HHBIC CBCICHHA, CBA3AHHBIE C npodeccHOHATBEHON
[IeATEIBHOCTBIO paGOTHHKA, B TOM WYHCIE CBEEHHS O IMOOMIPEHMAX M JMCIUIUIHHAPHBIX
B3bICKAHHAX.

1.5.4. KoH(HIEHIMATEHOCT IepCOHAIBHBIX TaHHBIX — 0043aTe/BHOE UL coOMmoAeHU
TpeGoBaHHE He NOMYCKATh HX PACIPOCTPAHEHHs Ge3 corNacks CyOheKTa IepCOHATBHBIX JAHHBIX
WITH HATHYIAS HHOTO 3aKOHHOTO OCHOBAHHS.

1.5.5. OGpaGoTKa TEpCOHANBHBIX NAHHBIX — JEHCTBUA (OTEpALMH) C IEPCOHATBHBIMH
JAHHBIMH, BKJIOYast cOOp, CHCTEeMATH3alHIO, HAKOIUIEH e, XpaHeH e, yTouHeH e (0GHOB/ICHHE,
H3MeHEHHUe), HCIOJIB30BaHHE, PACIPOCTpaHeHHe (B TOM 4HCIE Iepenady), o0e3THYUBaHue,
GII0KMPOBAHHE, YHHYTOXKEHHE TEPCOHAIBHBIX JaHHbIX.

1.5.6. PacmpocTpaHeHHe IEPCOHANBHBIX JMAHHBIX — MACHCTBHS, HAIpPABJCHHBIE Ha
Iepesayy MepCOHATBHBIX JAHHBIX HEONpEIENeHHOMY Kpyry JHL (Iepefada MepcoHaTbHBIX
JIAHHBIX) M Ha 03HAKOMJICHHE C IIEPCOHATBHBIMH JaHHbIMH HEOTPAaHHYCHHOTO Kpyra JIML, B
ToM dHCIe OGHAPONOBAHHE TEPCOHATBHBIX NAHHBIX B CPEICTBAX MAcCOBOH HH(pOpMAIMH,
pasMelneHne B AHQOPMALHOHHO-TETEKOMMYHHKAIMOHHBIX CETSX HIIH MPEIOCTABICHHE 0CTyNa
K TIepCOHATBHBIM JAHHBIM KaKHM-THO0 HHBIM CIIOCOGOM.

1.5.7. Ucrmons3oBaHWe TNEPCOHANBHBIX JAHHBIX — JeficTBua  (Omepamuu) ¢
[1epCOHATBHEIMH JaHHBIMH, COBEpIIAEMbIE I0/KHOCTHBIM JHIOM B LENAX TPHHATHA PEIICHHH
WIH COBEPIIEHHS WHBIX AEHCTBHH, IOPOKIAOIMX FOPHIMIECKHE IIOCIEACTBHA B OTHOIICHHH
cy6BeKTOB MHGO0 MHBIM 06pa3oM 3aTpardBaiONIMX HX IPaBa M CBOOOABI HIIM IIpaBa H CBOOOBI
JPYTHX JTHIL.

1.5.8. BrokupoBaHHe MEPCOHANBHBIX JAHHBIX — BPEMCHHOE IIPEKpaIleHUe 06paboTkH
[epPCOHATBHBIX JAHHBIX.

1.5.9. VHHYTOXEHHE NEPCOHANBHBIX NAHHBIX — MEHCTBUs, B pe3yJbTaTe KOTOPBIX
HEBO3MOYKHO BOCCTAHOBHTB COJEPYKAHHE [EPCOHAIBHBIX JAaHHBIX B HHQOPMAIMOHHOH CHCTEME
TIepCOHATBHBIX JAHHBIX HIIH B Pe3yIbTaTe KOTOPBIX YHHYTOXKAIOTCH MaTepPHAIbHBIE HOCHTEIH
[ePCOHATBHBIX JAHHBIX.
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1.5.10. OGesnuunBanye NepPCOHANBHBIX AAHHBIX — JEHCTBHA, B pPe3yIbTaTe KOTOPBIX
HEBO3MOXKHO OIpPE/E/INTh MPUHAIIEKHOCTh IIEPCOHANBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY

HEPCOHAITBHBIX JAHHBIX.
1.5.11. Undopmanus — cBeeHus (COOOLIEHHS, TAHHBIE) HE3ABHCHMO OT (DOPMBI HX
IIPECTABIIEHHUS.

2. O6paBoTia ¥ 3aU1ATA NEPCOHANLHBIX JAHHBIX PAGOTHHKA ADXHBA, CBSI3AHHbIX
¢ peajiu3anHei TpPYAOBBIX OTHOIIEHUH

2.1. TlepconayibHbic NaHHBIC PaGOTHAKA OTHOCITCS K XOM(BHAEHIMATRHOH WHhOPMAIHH,
IOPANOK  paboTEl € KOTOPOHl  perjlaMeHTHpyeTcs JeHCTBYIONMM — 3aKOHOJATENECTBOM
Poccntickoit defiepamun ¥ OCYIIECTBILETCS € COBMIONEHHEM CTPOTO ONPENEIEHHEIX IIPABHI 1
YCJIOBHUH.

22. Apxus B cooTBercTBUH ¢ (esepanbHBIM 3akoHOM oT 27.07.2006 Ne 152-®3
«O nepcoHabHBIX MAHHBIX) SBIISETCS OLEPATOPOM, OPTaHH3YIOIIMM H (HITH) OCYIIECTBIIIOLIHM
00pabOTKy MEpCOHANBHEIX JAHHBIX, @ TAKKe ONPEENSIONIAM eI 06paGOTKH MepCOHATBHBIX
MaHHBIX, COCTaB NEPCOHAIBHBIX JAHHBIX, MOIEXKAIHX 00pabGoTke, nelcTBuA (oepanuu),
COBEpLIAEMBIE C IEPCOHAIBHBIMU JAHHBIMH.

2.3. B nemsx obecriedeHus pas 1 cBOGON YeNOBEKa U IPaKIaHHHA PabOTOATENb U ero
TIPEICTABUTENIM NPH 00pabOTKE IEpCOHANBHBIX [aHHBIX pabOoTHHKA OOA3aHBI COBIIONATH
cieyromue obmue TpeboBaHus:

23.1. OO6paGoTKa IEPCOHANBHBIX JAHHBIX DAGOTHUKOB ApXHBA OCYIIECTBILETCS
HCKJTIOYATEIIBHO B LEJX: 00€CeueH s CoOMOIeH s 3aKOHOB U HHBIX HOPMATHBHBIX PABOBEIX
aktoB Poccuifckolt Penepanuy, MOJNOXKEHHH HATOTOBOTO 3aKOHOJATENLCTBA POCCHICKOlM
Qegnepanuyn W 3aKoHOJATeNbCTBA Poccuiickoit Menepamuu 06 0GA3aTENBHOM I[IEHCHOHHOM
CTPaXOBaHMM: ODIaHH3alHH KaIpoBoi paboTel; CONEHCTBHSA paGOTHHKAaM B TPYIOYCTPOUCTBE,
O0y4YeHHH H JIODKHOCTHOM POCTE; KOHTPOJIL KOJNHYECTBA M KA4ecTBa BBIIONHAEMOH paboThL
y4eTa pe3yNbTaTOB HCIOJHEHHS pabOTHHKAMH ApXWBAa HOJDKHOCTHEIX 00S3aHHOCTE;
ofecredeH s JHYHOM Ge30macHOCTH paGOTHHKOB; OGECIEUeHHs COXPAHHOCTH HMyIIeCcTBa
paboTHHKa M PabOTOAATEIs, a TAK)KE B LIE/LIX POTHBONEHCTBHS KOPPYIILIHH.

2.3.2. B nemsx, ykasanHsIX B myHkTe 2.3.1 Hactosumero ITonmoskenus, oGpabaTsBaloTes
CIIEAYIOIIKE [IEPCOHANTBHBIE TaHHBIE pabOTHUKOB ApXHBA:

- dammus, WM, OTYECTBO (B TOM HYHCIE MpENbIIYIIHE damunuy, umeHa u (WiH)
OTYECTBA, B CITy4ae HX H3MEHEHHs);

- YHCIIO, MECSII, TOJ POXKIECHHUS,

- MECTO POXK/ICHHS;

- HHQOpMAmHA O TpakJAaHCTBE (B TOM 4HCIE MpembIaylee IPaXKTaHCTBO, HHOE
TPaXJaHCTBO);

- BHZ, C€pHsA, HOMEp JOKYMEHTa, YHOCTOBEPSIOINEro JIMYHOCTb, JaTa BBIIAuH,
HaUMEHOBAHHE OpraHa, BBIIABIIETrO JOKYMEHT;

- a[pec MeCTa JKUTE/IbCTBA (aIpec PErHCTPally, anpec (GaKTHIECKOro MPOKHBAHHS);

- HOMep KOHTaKTHOTO Tee(OHa HIIH CBEAEHHUS O IPYTHX CII0CO0AX CBSI3H;

- PEKBU3UTEI CTPAXOBOTO CBHETENBCTBA FOCYIAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHHS;
- HIEHTHQUKAIMOHHEIH HOMED HAIOTOMIaTe TbITHKA,;

- PEKBH3HTHI CTPAXOBOI'O MEJUIIHHCKOIO CTPAXOBAHHS;

- PEKBHU3HUTBHI CBHIECTEJILCTBA rOC)’I[&pCTBCHHOfI PEruCTpaliuid akTOB TIPakKAaHCKOro
COCTOSHHS,




image4.jpeg
4

- ceMelHOe IOJIOKEHHE, COCTAB CEMBH H CBEJEHHS O GTH3KHX POICTBEHHHKAX (B TOM
yycJie OBIBIINX);

- CBEJICHHS O TPYJIOBOH JIEATENLHOCTH;

- CBEJIEHHS O BOMHCKOM y4eTe H PEKBU3HTHI JOKYMEHTOB BOMHCKOTO y4€Ta;

- cBeieHHS 00 0Opa3OBaHMH, B TOM YHC/IE O IIOCIEBY30BCKOM MPO(DECCHOHAIBHOM
06pa3oBaruy (HAMMEHOBaHHE OGPA30BATENBHOO YUPEKACHHS H TOJ €ro OKOHYaHHS, popma
00yueHnst, HAUMEHOBAHWE W PEKBH3HTHl [OKyMEHTa 00 06pa3soBaHHH, KBalH(QUKALHUS,
CIIeNHANBHOCTD, HAIPABJIEHHE OATOTOBKH COJIACHO IOKYMEHTY 06 06pa3oBaHum);

- CBeJieHHs 00 YUCHOH CTENeHH, YIEHOM 3BaHHH;

- uH(OopMaIys O BIaJCHUH HHOCTPAHHBIME S3bIKAaMHU, CTCTICHH BIIaJICHHS;

- cmpaBka 00 OTCYTCTBHM METWIHHCKAX IPOTHBONOKa3aHHH i paGoTHl €
HCIIOJIE30BAHAEM CBEJEHHH, COCTABIIIOIIMX TOCYapCTBEHHYIO TalHY;

- hoTorpadum;

- CBEIEHHS O TPYIOBOM HEATENHHOCTH, B TOM YMCNIE: NAThl MOCTYIUICHHS, NEpeBOia 1
YBOJBHEHHUS; Pa3Mephl ICHEKHOTO COZEPKAHUS, PE3yNbTAaThl aTTECTALMH; a TAKXKe CBEICHHASA O
IPEXHEM MeCTe paboTEI;

- mH(OpMAIHUs, CoAepIKaIaics B TPYAOBOM IOTOBOpE (KOHTPAKTE), HOIOJIHUTEIBHBIX
COITIAIIEHUAX K HEMY;

- CBEZICHHUS O NIPpeObIBAHMY 32 IPAaHHIIEH;

- uH(OPMAIHs O HATHIHH HIH OTCYTCTBUH CYJUMOCTH;

- urdopmarus 06 0GOPMIIEHHEIX JOMyCKaX K FOCYIapCTBEHHON TalHe;

- TOCYJapCTBEHHBIE Harpa/bl, HHbIE HAarpaJbl 4 3HAKU OTJIHYHS;

- UBCAEHHS 0 IPO(eCCHOHATEHOMN TIEPENOArOTOBKE | (HIIH) NOBBIICHAN KBATHDHKAIAY;

- uHOPMANHA O €KErOJHBIX OIIAYMBAEMBIX OTIYCKaX M OTIyCKax 0e3 COXpaHeHHST
NIEHEXKHOTO COMEPKAHHUS, 00 OTILyCKax 10 GepeMEHHOCTH M POJaM, IO yXOIy 3a peGeHKOM 10
JIOCTH)KEHHS UM BO3pacTa 3 JIeT;

- CBEJIEHHAA O J0XOJaX M pacxojax, 00 UMyINecTBE H 0043aTeNbCTBAX HMYIIECTBEHHOTO
XapakTepa, 06 EMYIIECTBE B 0053aTebCTBAX UMYIIECTBEHHOTO XapaKTepa WIEHOB CBOSH CEMbH;

- HOMEp pacyeTHOro CYeTa;

- HoMep OaHKOBCKOH KapTEl;

- CBEJIEHH O 3arPaHMYHOM I1acriopTe (HOMeD, CEpHst, KeM H KOT/Ia BbIIaH);

- CBElEHHS O HAIMYHH OJM3KUX POJCTBEHHHKOB, IIOCTOSHHO MPOXKHBAIOUINX 3a
TpaHULEH;

- HWHBle TIEPCOHQIBHBIE JaHHBle, HEOOXONMMBIE JUIA  MOCTHIKEHHs — LeJei,
npefycMOTpeHHBIX II. 2.3.1 HacTosmero TTomoxeHus.

2.3.3. PaGoromarens ompezenser 06beM, COCTaB 00pabaTeIBaEMBIX IMEPCOHANBHBIX
JIaHHBIX pabOTHHKA, pyKOBOACTBYsch KoncruTymueit Poccumifickoit Penepanun, TpynoBsmM
koziekcoM Poccuiickoit @enepaiuu U HHBIME (peepaTbHBIMU 3aKOHAMH.

2.3.4. Paboropmarens IIOMy4aeT BCE IEPCOHANBHBIE [AHHBIE HEMNOCPEJCTBEHHO Y
pabOTHHKA C ero MHCBMEHHOrO coryacus (IpHIOKEHHe 1), 3a HCKIIOUEHHEM CIIy9aeB, Korjaa ux
TIOJTy4eHHE BO3MOXKHO TOJBKO Y TPEThEH CTOPOHBL.

2.3.5. TlomydeHne IEpCOHAIBHBIX NAHHBIX Y TPETHHX JHI BO3MOXHO TOJIBKO IOCIHE
[Ipe{BAPHTENBHOTO YBEIOMICHHs pabOTHHKA 00 3TOM U € €r0 MHCBMEHHOTO COTJIACHS.

B yBemomsieHuH paGOTHHKa O NOJyYEHHH €ro MepCOHATBHBIX JAHHBIX Y TPETBUX JIHI[
JOJDKHA COZIEPXKAThCA Cliedyromas HHQOpMAlHs: Lenb INOTy4eHHS NePCOHAIBHBIX JaHHBIX;
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npeanojaraéMele HCTOYHHUKH U croco0sl MOTy4YEHH IEPCOHAIBHBIX [AHHBIX; XapaKTep
MOVIeKAIMX IIOJIYYCHHIO I€PCOHAIBHBIX JaHHBIX; TIOCJICACTBHUA OTKasa paGOTHI/IKa AaThb
NHCBEMEHHOE COIJIaCHe Ha UX IIOJIyJCHHE.

2.3.6. PaGoTonarens He UMeeT Mpasa I0JIy4aTh H 00pabaTeiBaTh EePCOHAIBHEIC JAHHBIE
0 TIOJNIUTHYECKHX, PETUTHO3HBIX H HHBIX yOCXKICHHAX PAGOTHHKA H €ro YacTHOH XHU3HH, 2 PABHO
KaK MepCOHANBHEIE JAHHEIE O WIEHCTBE PAGOTHHKA B OOIECTBEHHBIX OOBEIMHEHMIX HIH €ro
pODCOIO3HOM [IEATENBHOCTH, 3a MCKIIOYEHHEM CIydaeB, MPeIyCMOTPEHHBIX (elepalbHbIM
3aKOHOJIATENECTBOM.

2.4. Tlpu mocrymieHud Ha pabOTy LEPCOHATBHBIE [aHHBIE [PCAOCTABIAIOTCA B
JIOKYMEHTHPOBAaHHOH opme:

- ITIaCIIOPT HJIH HHOH JOKYMEHT, yI[OCTOBCp}I!OU.IPIf;I JIMYHOCTB;

- TPYAOBas KHM)KKA, 3a MCKIIIOYCHUEM CIIy4daeB, KOraa pr;[OBOﬁ JIOTOBOD 3aKIII049acTCs
BIIEPBBIC HUIIH paGOTHKK IIOCTYTIAaCT Ha pa60Ty Ha YCJIOBHUAX COBMECTUTEIILCTBA,

- CTPaX0BO€ CBHIAETEILCTBO IOCYIapCTBEHHOI'O NEHCHOHHOI'O CTpaxOBaHHA;

- IOKyMEHTBI BOMHCKOTO y4eTa — Ul BOSHHOCTY)KAIUX M JIAL, [OJUICKAIINX IPU3BIBY
Ha BOCHHYIO CIIyX0y;

- TOKYMEHT 06 06pa30oBaHMH, O KBAIM(HUKAIMA WIH HATHIMH CTIENUALHBIX 3HAHHUI 1P
[OCTYIUIEHHH Ha paboTy, TPEOYIOLIYIO ClIeNUaNbHBIX 3HAHME MM CIIENHAIBHO IOrOTOBKH;

- B OTHENBHBIX CIIy4asX C yd4eToM TpeGOBaHHH MNEHCTBYIOIIEro 3aKOHOAATENbCTBA
Poccuiickoit @esiepallid  MOXKET IIPEyCMATpPUBATECS HEOOXOMHMOCTH IPEBSBICHUA [P
3aKJIFOYEHHH TPYAOBOTO IOrOBOpa IONOIHHTEIBHBIX MTOKYMEHTOB (HAIpUMEp, MEeJHUIHHCKOEe
3aKJTIOYeH e JUTA JTHI] B BO3pacTe /10 18 NeT, /Ui JIUIl, 3aHAThIX Ha TOKEIBIX paboTax i paboTax ¢
BPEAHBIMH U (W) ONACHBIMH YCIIOBHAMH TPYJa).

2.5. Ilpu 3aKIIOYeHHH TPYLOBOTO JOTOBOpA M B XO[e TPYHOBOH JEATEIBHOCTH MOXKET
BO3HHKHYTH HEOOXOJUMOCTh B IIPEJOCTaBIEHHHM DPAaGOTHHKOM JOKYMEHTOB, COZCPXKaIHX
CBEJICHUA:

- 0 BO3pacTe JeTei;

- 0 GEpPEMEHHOCTH JKEHIUHEL,

- 00 HHBIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXOJI€ C PEABIAYIIEro MecTa paboTsl;

- 0 He0OXOIUMOCTH yX0/1a 38 OOJIBHBIM WIEHOM CEMbH;
- mpoyee.

2.6. Tlocie npuHATHS PELIEHHs O IpHeMe Ha paboTy, a Takke BIOC/IEACTBUH B IpoLecce
TPYZOBO# JEATENBHOCTH, K JOKYMEHTaM, COIEpXKaluM IEpCOHANbHBIE NaHHBIE pabOTHHKA,
TaKxKe OyIXyT OTHOCHTHCS:

- TPYZIOBO} IOrOBOP U IPHKa3 O IpHeMe Ha paboTy;

- IIPHKA3bI O [OOIIPEHUSX H B3BICKAHHAX;

- IIPHKa3bl 00 H3MEHEHHAX YCIIOBUH TPYIOBOT0 JOTOBOPA;
- KapToyka yHUGHUIHpOBaHHO# Gopmsr T-2;

- IpyTHe JOKYMEHTBL.

2.7. O6paboTKa MNEPCOHANBHBIX JAaHHBIX pAOOTHHKOB ApXHBA, OCYIIECTBIIIETCS
OpraHM3alMOHHO-METOAUYECKHMM  OTHEeTOM  (CeKTOp  KafpoB,  CEKTOp IO 3aIUHTe
rOCYJApCTBEHHOM TalHBI (B Le/IX 0)OPMICHHS HOIyCcKa K rOCyIapCTBEHHOH TaifHe); [IaHOBO-




